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COMMUNITY ACTION PROMISE 

 

Community Action changes people’s lives, embodies the spirit of hope, improves 

communities, and makes America a better place to live.  We care about the entire 

community, and we are dedicated to helping people help themselves and each other. 

 

Helping People Exit Poverty 





Mid-Willamette Valley Community Action Agency, Inc. 

Board of Directors Meeting 

March 28, 2019 

MINUTES 

 

ATTENDANCE: 

 

Board of Directors: 

Present:  

Erika Lanning  Jade Rutledge  Nathan McClenny 

Jannautte Wagner  Kevin Karvandi  Linda Bednarz 

Herm Boes   Jennifer Wheeler Steve McCoid    

   

Absent:     
Jon Weiner       Helen Honey   Katie Goodwin Glory Lyatuu 

    

Others Present:     

Program Directors/Staff/Guests: 

Jimmy Jones, Executive Director 

Helana Haytas, Chief Operations Officer 

Nancy Cain, Chief Financial Officer 

Kaolee Hoyle, Manager of Audit & Compliance 

Dana Schultz, Director of Program Development 

Ashley Hamilton, CRP Associate Program Director 

April Cox, CARS Program Manager 

Rogelio Cortes, Weatherization Program Director 

Sue Maxwell, Nutrition First Program Director 

Eva Pignotti, Head Start/Early Head Start Program Director 

Amy Schroeder, Office Specialist 

Lyle Mordhorst, Prospective Board Member 

Ryan Pasquarella, Grove, Mueller & Swank PC 

Brady Stutzman, Grove, Mueller & Swank PC 

 

The meeting of the Board of Directors was called to order at 5:30pm by Board Chair 

Jennifer Wheeler. It was determined that a quorum was present. 

 

I. Welcome and Introductions 

Board Chair Jennifer Wheeler welcomed everyone and introductions were made. The 

Agency’s Mission and Vision statements were recited by all. 

 

II. Public Comment 

None were made. 

 

III. Approval of Agenda and Consent Calendar 
The audit presentation was moved to be the first item. 

 

IV. Consent Calendar        

1. February 2019 Full Board Meeting Minutes 

No discussions or concerns were raised 

2. March 2019 Program Directors’ Reports 



No discussions or concerns were raised 

3. March 2019 Executive Director’s Report 

No discussions or concerns were raised 

4. March 2019 Committee Meeting Minutes 
No discussions or concerns were raised 

 

MOTION:  To approve agenda, as amended, and the consent calendar, as presented, 

made by Herm Boes, 

SECOND:  Jade Rutledge. 

APPROVED:  Unanimously approved 

        

V. Board Business 

1. Audit Presentation by Grove, Mueller & Swank – Ryan Pasquarella presented 

the 2018 Audit to the board. There were two significant deficiency findings: 1) 

MWVCAA did not prepare timely and accurate financial records and 2) The 

Agency did not document an internal review and approval of internal control 

structures. Both findings have been addressed with new procedures and processes 

put in place before the end of the audit cycle. 

 

MOTION:  To accept the 2018 annual audit made by Linda Bednarz, 

SECOND:  Kevin Karvandi. 

APPROVED:  Unanimously approved 

 

2. New Board Member – Jimmy Jones welcomed Steve McCoid back to the board 

meeting. Steve attended the February meeting and spoke about his background 

and desire to give back to the community.  He believed that serving on the 

MWVCAA board would be a good fit. 

 

MOTION:  To elect Steve McCoid to the Board of Directors made by Herm Boes, 

SECOND:  Erika Lanning. 

APPROVED:  Unanimously approved 

 

3. Executive Director’s Report:   
i. Jimmy introduced Lyle Mordhorst, newly elected Polk County 

Commissioner, who is interested in joining the board of directors.  

ii. Jimmy discussed the status of several funding priorities at the Oregon 

State legislature. 

iii. Jimmy highlighted the changes in the new master grant agreement with 

OHCS. 

iv. The DeMuniz Resource Center has moved offices within the Marion 

County Sheriff Office complex. An open house is scheduled for April 25, 

2019 from 3:00-5:00pm and our April board meeting will be held there. 

v. ARCHES Sobering Center and Day Center construction update. 

vi. Jimmy discussed the agency’s plan now that the audit is complete, and the 

next phase in closing the ODE letter of serious deficiency.   

 

4. Financials – Nancy Cain presented the financial statements ending January 31, 

2019 to the board. 

 



MOTION:  To accept financial statements ending January 31, 2019 made by Jade 

Rutledge, 

SECOND:  Linda Bednarz. 

APPROVED:  Unanimously approved 

 

5. Accounting & Financial Policies and Procedures – Nancy Cain presented the 

newly updated Finance Policies and Procedures to the board.  They were 

reviewed by Finance staff, Administration and the Executive-Finance Committee 

for comment. The full board received a copy for review prior to the meeting. 

 

MOTION:  To approve the updated Accounting & Financial Policies and Procedures 

made by Jaunnette Wagner, 

SECOND:  Steve McCoid. 

APPROVED:  Unanimously approved 

 

6. ODE Funding for 2019-2020 – The Head Start program will submit the Oregon 

Head Start Prekindergarten Request for Funding for Program Year 2019-2020 by 

April 15, 2019 to request funding for 456 preschool children.  The amount of the 

grant funds will be based on the prior year’s funding level of $4,145,496, but may 

be adjusted by the state once the legislative session has ended and a new budget 

has been approved. This request will include certification of the accounting 

system, advance payment certification, and a signed Board guarantee of 

assurances. 

 

Phase 2 of the process will be completed and brought to the Board for approval 

prior to the due date of August 31, 2019.  At that time, the actual funding amount 

will be known. 

 

MOTION:  To approve the Oregon Head Start Prekindergarten request for funding 

for Head Start 2019-2020 in the amount of $4,145,496 made by Linda Bednarz, 

SECOND:  Steve McCoid. 

APPROVED:  Unanimously approved 

 

7. Request for Waiver of Non-Federal Non-Federal Share for EHS CCP 2018-

19 Grant - Head Start is required to provide 20% in matching funds from a non-

federal source for each dollar we receive from the Department of Health & 

Human Services, unless a waiver is granted.  We are able to meet this requirement 

for the Head Start and Early Head Start grant because we receive funding from 

the Oregon Department of Education for that grant.  However, the EHS CCP 

grant receives no state funding, and it is a struggle to meet the non-federal share 

requirements with donations and volunteer time. 

 

 

MOTION:  To approve the Request for Waiver of Non-Federal Share for Early Head 

Start Child Care Partnerships in the amount of $254,722 made by Jade Rutledge, 

SECOND:  Linda Bednarz. 

APPROVED:  Unanimously approved 

  



 

8. Early Head Start Child Care Partnership Continuation Grant – Eva 

presented the annual application for ongoing funding to our Early Head Start 

Child Care Partnerships program.  This funding provides operating funds for 60 

infant/toddler slots, including salaries and fringe costs for staff, and funds 

designated for training and technical assistance.  The grant also includes the cost 

of providing staff with a 1.77% cost of living adjustment (COLA).  This is a non-

competitive grant.  Funding amounts are: Program Operations - $1,008,140; 

Training & Technical Assistance - $23,892; and COLA - $17,844 for a total of  

$1,049,876. 

 

MOTION:  To approve the Continuation Grant and COLA application for Early 

Head Start Child Care Partnerships for 2019-2020 in the total amount of $1,049,876 

made by Kevin Karvandi, 

SECOND:  Steve McCoid. 

APPROVED:  Unanimously approved 

 

9. AmeriCorps Vista Volunteer – Dana Schultz shared she has put together a 

service project for a Donor Relations Coordinator thru the AmeriCorps Vista 

Volunteer program. This is a one-year program for a full-time volunteer. The 

volunteer receives a monthly stipend paid for (in part) by the Agency.  

 

VI. Adjournment  

The Board of Directors meeting was adjourned at 6:54 pm. 

 

 

Respectfully Submitted: 

 

 

             

Amy Schroeder, Board Support                         Jennifer Wheeler, Board Chair 













Community Resource Program 

 
 

 The Veteran Service Office Program is moving to 780 SE Commercial St. Salem, 

OR 9 7301. Opening day will be May 6th, 2019. Until then, service interruptions 

are not anticipated. However, if they occur, please call 503-399-9080 ext.4402. 
























